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DECEMBER 2011 

AccuPay Bulletin 
  

 

WinRX Update  

A program UPDATE is required.  

 Be sure to  install the new program  

(System Version 2011.4.0.1) before you 

download your proforma files or begin 

keying any returns.  See page 2. 

Year-End Data Sheets  
 

All Data Sheets are available for 

download from our website. 
 

Note the following supplemental year-end 

Data Sheets:  
 

Data Sheets A-1 and D are used to enter 

additional information for printing on 

Form W-2.  See page 3 for details. 
 

Data Sheet A-1 is also used to provide 

supplemental year-end information for 

Forms 940, 944 and W-3. See pages 3 

and 4 for more information. 
  
Data Sheet A-2 is used in preparing 

Form 943 and Form 945. 

             CALENDAR  

Dec 14 WinRX program & 

 proforma download 

 available 

Dec 22 -  Dec 27 Closed 
 

2012 

Jan 2     Year-end and 1099 
processing begins 

 

Feb 20   Closed—Presidents Day 
 

AccuPay E -filing Deadlines  
 

DE9/9C  Tuesday, 2:00 PM           
January 31, 2012 

W-2s      Friday, March 9, 2012 
 

1099s     Friday, March 16, 2012 

Inside This Bulletin : 

_ WinRX: program update required 

_ FUTA tax changes for 2011 

_ Expanded PrintBack hours 

_ UPS shipping costs rise 

_ Year End payroll reminders 

_ California 1099 filing 

_ 1099 reminders 

_ Tax Year 2012 payroll notes 

WinRX 

W2 & 1099 
Envelopes  
 

All AccuPay 1099 and  W-2 

forms use  the SAME #9 double

-window envelope. Cost: $8.00 

per 100 plus shipping.  
 

Call  us or order online.  

Employer Listing  
 

A list of your current payroll clients 
is enclosed.  Be sure to consult this 
list before assigning employer 
numbers to any new returns. 

CONTACT US 

MAILING  ADDRESS: 
P.O. Box 5106 
Walnut Creek, CA 94596 

STREET ADDRESS: 
3093 Citrus Circle, Ste. 115 
Walnut Creek, CA 94598 

Phone:  (925) 945-1660 
FAX: (925) 945-6544 
 
Supplies: 
     www.accupaysystems.com  
Email:  
     tech@accupaysystems.com 

Saturday Service for 
Expedite PrintBack  Returns  

 

During January and February, Saturday 

processing will be available for WinRX 

users requesting EXPEDITE PrintBack 

Service. 

EXPEDITE Service:   Returns are 

available within 2 hours of transmission, 

including Saturdays.  Cost:  $2.00. 

Weekdays: 9:00 AM—9:00 PM              

Saturdays: 9:00 AM—9:00 PM             

STANDARD Service:    Returns are 

available for download by 8:00 AM the 

NEXT business day.  Cost:  $1.00. 

Weekdays:  9:00 AM—5:00 PM    

 

UPS Announces Rate 
Increase for January  

 

AccuPay charges your account for 

actual mail and UPS shipping charges.  
 

UPS has just announced a 4.9% 

increase for UPS ground and a 5.9% 

increase for UPS Next Day Service. 
 

Maybe now is the time to consider 

switching to PrintBack.  
 

Low-cost—Easy-to-use—Fast 
 

See page 2 for more information about 

PrintBack. 

Note: This Bulletin is for general 
information and not intended to be 

legal, accounting, tax or other 

professional advice.  

2011 FUTA Changes  
 

California is a FUTA Credit Reduction 

State: This means California and 20 other 

states may owe more FUTA tax for 2011.   

Up to $21 per employee in additional  

FUTA tax could be due.   More details on 

page 4. 

 

Mid-Year Rate Change: The FUTA 

surtax expired on July 1, 2011 on taxable 

FUTA wages paid after June 30, 2011. 
 

If 3rd quarter was processed through 

AccuPay Systems, AccuPay has stored 

the FUTA wages paid for the first 6 

months at the 6.2 rate (.8%).  No 

additional entry is necessary. 
 

If you did not process 3rd quarter with 

AccuPay, see page 4 for special input. 



 

 

 

 
 

 

 

 
 
 
 

 

 

 

 

A WinRX program update is REQUIRED for 4th quarter and 1099 processing. Do NOT 

begin keying any 4th quarter or 1099 data until you update the program and you 

DOWNLOAD and LOAD your proforma files. 

Follow the three steps below: 

1. On the MAIN WinRX screen, under Transmit, 

click on Check for Program Updates on the 

Internet.   

       Answer ‘Yes’ to overwrite existing database. 

2. On the MAIN WinRX screen, under Transmit, 

click on Download Proforma Files and then click 

Download Proforma. 

3. On the MAIN WinRX screen, under File, click on 

Load AccuPay Proforma.    

Answer ‘Yes’ to “Delete Old Returns and Load New 

Proformas”.  

Repeat this step to Load 1099 Proforma. 

WINRX UPDATE 

REQUIRED 

PrintBack Service is a convenient low-cost 

alternative to UPS and mail.  

 

PrintBack is available for BOTH Data Sheet 

users and WinRX users. 

 

You must be enrolled for this service.   

Enroll at no cost. And use it only if needed.   

 

WinRX users have additional PrintBack Options. 

 

Expedite PrintBack is available for faster 

turnaround for WinRX returns. 
 

You can avoid having to remember to check the 

PrintBack box by making PrintBack your default 

ship method.  Call the Processing Center to set 

this option for your account. 
 

File Copy Options: Each PrintBack file contains a complete set of filing copies and a 

complete set of record copies. If you want an extra set of record copies, simply print the 

extra copy or click the PrintBack Options button and select INCLUDE EXTRA COPY option. 

 

Employee W-2 Options: Employee W-2s are automatically included in your PrintBack 

file.   Note:  If W-2s are not being E-filed to Social Security Administration, AccuPay will 

automatically print and ship the “red” SSA filing copies to you.  Click the PrintBack 

Options button for additional options. 

FILE COPY OPTIONS 

 

 

NEED TO INSTALL THE  

COMPLETE PROGRAM? 

 
Download the complete WinRX 

program from our website. 

  
When prompted enter: 

 Password:    d1104b 

 

Complete installation instructions 
are also on the website. 

EMPLOYEE W-2 OPTIONS 

PRINTBACK AVAILABLE     

FOR ALL USERS 

PROCESSING TURNAROUND 

CONFIDENTIAL  HANDLING  & 
PRINTBACK 

Note: If you request Confidential Handling “C”, any 

request for PrintBack will be ignored. The return will be 

printed at the Processing Center and shipped to you. 

 

If you wish to utilize PrintBack but want to have 

confidential information masked on the E-file Confirmation 

reports, select the ‘E’ confidential option. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

 

FORM 944 ANNUAL 

FEDERAL RETURN 

FILERS 

 

FORM 943   

FARM EMPLOYERS 

Farm Employer Reminders: 
 

Data Sheet user: Complete Data Sheet A, Form 943 Section (Record 7).  Remember to  

  enter TOTAL DEPOSITS for the year. 
 

  Use Data Sheet A-2  to enter Form 943 MONTHLY or DAILY LIABILITIES, 

  if needed. 
 

        

WinRX user:  ALL Form 943 input is on the Form 943 Agricultural Employer screen. 

Form 944 Annual Return Reminders: 
 

Some employers file an ANNUAL return (Form 944) in lieu of the quarterly Form 941.  

Form 944 filers must be identified when processing a return. 
 

If the TOTAL LIABILITY for the year is $2,500 or more, the MONTHLY liabilities must be 

detailed.    

 

Data Sheet user: On Data Sheet A, use the Form 941/944 section (Record 2). Enter ‘X’ in 

  the Form  944 Filer box. Enter the Form 944 TOTAL DEPOSITS for the  

  year, if any. 
 

  On Data Sheet A-1, enter the MONTHLY LIABILITIES, if required. 

 
 

WinRX user: On the Employer Screen, click the Form 941/944 Federal Report button .

  Check the Form 944 box in the upper right corner. Enter the Form 944  

  TOTAL DEPOSITS for the year, if any. 
 

  If required, enter the MONTHLY LIABILITIES as follows: 
 

On the Form 941/944 Federal Report screen, click October button and use days 1 through 12 

for the twelve months of the year.     

  

For example, Oct. 1 = January 

  Oct. 2 = February. 

YEAR END PAYROLL FORM REMINDERS 
See your AccuPay Instruction Guide for more details. 

 Data Sheet D can be used to enter additional information for printing on an 

 employee’s W-2.  It includes codes for W-2 boxes  8, 10, 11, 12,  and 14.  
 

You can also create customized text for W-2 Box 14 as follows:  
 

Data Sheet user: Enter your custom description on Data Sheet A-1.  Then use codes 9  

  or 10 on the Data Sheet D for affected employees to have your custom  

  description print.   
 
 

WinRX user:   From the Employer Screen, click on  the Additional Services & W2/W3 

  button to enter your custom description.   
 

  On the affected Employee Screens, click on  the W-2 Info button and        

  select your Box 14 description from the dropdown box. 

 

Note: The descriptive text and the money amount will print ONLY in Box 14.    

           No amounts will be carried to any other box on the W-2. 

W-2, BOX 14 

CUSTOMIZED 

DESCRIPTIONS 



 

 

 

 

 

 

 

 

FORM 1040, SCH. H 

HOUSEHOLD 

EMPLOYEES 

AccuPay can prepare a Schedule H (Form 1040) for California Household Employers.   

To produce Schedule H: 

 

Data Sheet user: On Data Sheet A enter the Employer’s SSN.  

 

  On Data Sheet B, box 78, code each household employee with Federal  

  Wage Exempt code 5 or 6. 
 

WinRX user: On the Employer Screen, enter the Employer’s SSN.  On the Employee 

  Screens, code each household employee with a Federal Wage Exempt  

  code 5 or 6. 

 

 Reminder:  Household employers MUST have a Federal Employer Identification 

       Number in order to file W-2s.   
 

 

AccuPay produces W-2s for all employees with wages.  If a household worker has less than 

$1,700 in FICA wages, the FICA information will NOT be reported in the social security and 

Medicare wage and tax boxes on the W-2. See IRS Publication 15 for more details. 

FUTA CHANGES  

YEAR END PAYROLL FORM REMINDERS 
See your AccuPay Instruction Guide for more details. 

THRESHOLD INCREASES 
FOR 2012 TO $1800 

See Data Sheet A -1 or WinRX 
Form 940 Unemployment screen 
for these additional options  

Exempt organization and Form 940 is not required.  SUPPRESS the printing of Form 

940.  (All employees should be coded as FUTA exempt on Data Sheet B.) 

All wages are EXEMPT from SUI and FUTA should be calculated at 6.2% / 6.0% 

rate.  See overrides above if you did not process 3rd quarter with AccuPay.  

Successor Employer and ALL wages are included on successor employer’s W-3/W-2. 

On Data Sheet A-1 or the WinRX 940 screen, check the Successor Employer box and 

enter taxable FUTA wages (up to $7000 per employee) that were paid by the            

Predecessor employer.  The new employer will receive credit for these FUTA wages. 

    Also enter the Predecessor’s FEIN on Data Sheet A-1 or WinRX W-2/W-3 Info 

screen. 

Note the following items that affect the 2011 Form 940, Federal Unemployment (FUTA) 

Returns. 

 

FUTA surtax expiration: Taxable FUTA wages paid before July 1, 2011 are subject to the 

6.2% FUTA tax. Taxable FUTA wages paid after June 30, 2011 are subject to a reduced 

federal FUTA rate of 6.0%. See below for AccuPay’s allocation of FUTA wages. 

 

California (and 20 other states) is designated by the Department of Labor as Credit 

Reduction State for not repaying money it borrowed from the federal government to pay 

unemployment benefits. For California employers, this means that the FUTA credit of 5.4% 

allowed for  timely SUI payments is REDUCED by 0.3% to 5.1%.  For other states, this 

reduction ranges from 0.3% to 0.9%. 

 

During 3rd quarter processing, AccuPay computed and saved the taxable FUTA wages 

paid prior to July 1, 2011 for Form 940 calculations and printed a memo entry on your 

4th quarter proforma in the Form 940 area (Record 6). For household employers, this 

information was printed on your diagnostic reports. 

 

If a return with FUTA wages paid prior to July 1, 2011 was NOT processed in 3rd quarter or 

you wish to override  AccuPay’s calculation of pre-July 1 taxable FUTA wages, you must 

tell us the amount of FUTA wages paid prior to July 1, 2011 as follows: 

 

Data Sheet user: On Data Sheet A enter “2” in APAY Use Box E 

  and the pre-July 1, 2011 taxable FUTA wages in 

  Box F. 
 

WinRX user: On the Employer W2 Year End Screen, in the 

  APAY Future Use area, enter “2” in Box A and the 

  pre-July 1, 2011 taxable FUTA wages in Box B. 

 

 

Data Sheet user: On Data Sheet A enter “2” in APAY Use Box G 

  and the pre-July 1, 2011 taxable FUTA wages in 

  Box H. 
 

WinRX user: On the Employer W2 Year End 

Screen, in the APAY Future Use area, enter “2” in Box A 

and the pre-July 1, 2011 taxable FUTA wages in Box C. 

How to ENTER taxable FUTA 
wages paid prior to July 1,  

2011 for REGULAR  
employees. 

How to ENTER taxable FUTA 
wages paid prior to July 1,  

2011 for HOUSEHOLD 
employees. 

NO SPECIAL ENTRIES REQUIRED 
IF THE RETURN WAS PROCESSED 

WITH ACCUPAY IN 3RD QTR. 



AccuPay does not participate in the IRS combined Federal & State 1099 reporting      

program.  AccuPay files information to California in a separate transmission. 

If money is NOT TAXABLE to California, it should  be EXCLUDED from California 

filing.   California filing is controlled by your entries. 

The STATE CODE  identifies the Payer  as a CALIFORNIA return or a NON-CALIFORNIA 

return.  

 

Data Sheet user: On Data Sheet A99, top line, State Code. 

   California Payer: Enter “01” 

   Non-California Payer: Enter “99” or “98” (if foreign entity) 

 

WinRX user: On the Payer Screen, on the right side State Code: 

   California Payer: Click on “California” 

   Non-California Payer: Click on” Other State” or “Foreign 

   Corp”. 
 

ALL PAYEES on a California Return are also reported to the California Franchise Tax 

Board, unless you tell us otherwise. 

 

 

 

 

 

 

 

NO PAYEES on a Non-California Return are reported to the California Franchise Tax 

Board, unless you tell us otherwise,  

 

 

 

 

 

 

CALIFORNIA 1099 

REPORTING 

 

 

IDENTIFYING PAYEES 

WITH A FOREIGN 

ADDRESS 

 

The IRS pilot program to truncate an individual’s SSN has ended.  The recipient’s 

complete SSN must be shown on all copies of the 1099 for 2011. 

MASKING SSNS  

FORM 1099 REMINDERS 

STATE CODE 

How to INCLUDE a payee 
on a non-California return on 

the California E-file 
transmission: 

How to EXCLUDE a payee 
on a California return from 

the California E-file 
transmission: 

Payees with a foreign address printing on the 1099 must be identified for purposes of 

E-filing.  Coding a payee as having a foreign address does NOT affect California 

reporting.    
 

See California 1099 Reporting above for more information about                     

including or excluding payees on the California transmission.  
 

Identify payees with foreign addresses as follows: 

 

Data Sheet user: On Payee Data Sheet, upper left section, enter 

  ‘F’ in the foreign address box. 

 

WinRX user: On Payee Screen, address section,  

  click on the Foreign Address box. 

Data Sheet user: On Payee Data Sheet, box 107 on money line: 

  Enter “X”  = Calif. Rtn:  Do NOT report payee to California. 

 

WinRX user: On Payee Screen, lower section, California Reporting box: 

  Select X   = Calif. Payer - do NOT report this recip. to CA. 

Data Sheet user: On Payee Data Sheet, box 107 on money line: 

  Enter “C”  = Non-Calif. Rtn:  Report payee to Calif. 

 

WinRX user: On Payee Screen, lower section, California Reporting box: 

  Select C  =  Non-Calif Payer  - report this recipient to CA 



 

 

1099 DIAGNOSTIC 

REPORT AND IRS 

PENALTIES 

2012 WAGE BASES 

AND TAX RATES 

Tax Year 2011 AccuPay Electronic Return Deadlines 

W-2   Friday, March 9, 2012    Last day to process or reprocess W-2 for e-filing. 

1099   Friday, March 16, 2012    Processing deadline for first 1099 transmission. 

Note:  ORIGINAL 1099 returns processed after March 16 and before March 26 
will be included in a second timely transmission. 

Reminder:  The Employee/Recipient copies of W-2s and 1099s are due  

January 31, 2012.  The extended e-file deadline does not extend the time 

for furnishing Employee/Recipient forms but does help eliminate the need 

to file corrected returns. 

ACCUPAY 

ELECTRONIC  

FILING DEADLINES 

SEE OUR WEBSITE  FOR  
ADDITIONAL  1099 E-FILE  

DATES 

The IRS can assess penalties for failure to file information returns as well as for failure 

to furnish correct payee statements. 

 

AccuPay performs a series of edits to check for missing payee taxpayer identification 

numbers and missing or incomplete payee information. All diagnostics should be 

reviewed prior to giving the return to your client. 

 

Correcting missing or incomplete payee information BEFORE the AccuPay E-filing 

deadline will eliminate potential IRS penalty  notices to your clients next summer. 

 

The information return payer/filer is responsible for the accuracy and completeness of 

the return.  AccuPay acts only as a transmitter, NOT as preparer. 

2012 FICA TAX RATES MAY 

CHANGE  AFTER FEBRUAY. 

 

In 2012, the social security wage base increases to $110,100.    

The employee withholding rate is 4.2% for January and February. The employer rate 

is 6.2%.  (total 10.4%) 

 

Note:  The social security rate may change in March, 2012.  If no legislative action 

is passed, the rate for both employee and employer will be 6.2%.   (total 12.4%) 

 

The Medicare employer and employee tax rate remains at 1.45% with no wage limit. 

 

The California SDI rate decreases to 1.0% for 2012 (down from 1.2% in 2011).  

The SDI wage base increases to $95,585.00. 


