
 

 PAYROLL CORRECTIONS  
 
  
Any changes to a payroll report after it has been filed with the Internal Revenue Service, Social Security 
Administration, or the California Employment Development Department requires a CORRECTED return. 
 
AccuPay can prepare the following CORRECTED returns and reports if the original return was processed 
through AccuPay’s Payroll System: 
 

 Form W-3c and W-2c to correct W-2 Wage and Tax Statements 
 Form 941X to correct Form 941. Employer’s Quarterly Tax Return 
 Form 944X to correct Form 944, Employer’s Annual Tax Return 
 Form 943X to correct Form 943, Agricultural Employer’s Tax Return 
 Form DE-678 to correct California Form DE-6 and/or DE-7. 

 
Note: If the return has NOT been filled with the IRS, EDD, or SSA, then you may simply REPROCESS the 
return. 
 
These instructions pertain only to CORRECTING a previously filed return. 

1. Complete a Correction Transmittal. This form provides additional information required to produced 
Corrected Returns.  The Transmittal is available on our website: www.accupaysystems.com. 

2. Make your Changes on the ORIGINAL REPORT as listed in the table below.  See the following pages 
for examples. 

3. Submit the Transmittal and the Original Reports with the changes to AccuPay (FAX 925/945-6544). 
 
IMPORTANT NOTE: CHANGES DO NOT AUTOMATICALLY FLOW TO THE ACCUPAY PROFORMA.  MAKE ANY 
NECESSARY CHANGES TO THE PROFORMA PRIOR TO THE NEXT PROCESSING QUARTER. 
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Error 

Original Report 
Note: Do not cross out original data.  Incorrect information must 

be readable. 

 

Corrected Forms 
Produced 

Incorrect Name 
or Social 
Security 
Number 

Form DE-6: Circle the incorrect SSN or Name and write the correct 
information next to it. Perform this step for ALL affected 
quarters or include a list of the affected quarters. 

 
Form W-2: Circle the incorrect SSN or Name and write the correct 

information next to it. 

Form DE-678 
 
 
 

Forms W-2c and 
W-3c 

Incorrect 
Wages or 
Withholding 

Form DE-6: Circle the incorrect amounts and write the corrected 
information next to it.  Perform this step for ALL affected 
Quarters 

 
Form DE7: Circle the incorrect amounts and write the corrected 

information next to it. Change only lines C, D2, F2, G, and I. 
 
Forms 941, 944 or 943: Circle the incorrect amounts and write the 

corrected information next to it.  Note: Social Security 
Medicare Taxes will be automatically recalculated. 

 
Form W-2: Circle the incorrect amounts and write the corrected 

information next to it.  Note: Box 4, Social Security Tax, and 
Box 6, Medicare Tax, will be recalculated automatically. 

Form DE-678 
 
 
 

Form DE-678 
 
 
 

Form 941X, Form 
944X or Form 

943X 
 

Forms W-2c and 
W-3c 
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Complete the 
Contact 
Information 
case we have 
questions. 
 
 
Indicate the 
number of 
pages to ensure 
we receive all 
forms 
 
Enter the date 
the error was 
discovered. 
 
Check all the 
forms that 
apply. 
 
Provide a 
concise reason 
for the 
correction. 
 
Complete one 
of the check 
boxes if 
applicable. 

 Transmittal Form 
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 Form 941  
Form 941X will be prepared 



 

 

Revised June 2009 

 Form W-2  
Forms W-2c and W-3c will be prepared. 
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 Form DE-6  
Form DE-678 will be prepared 
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 Form DE-7 
Form DE-678 will be prepared 


